[image: image1.wmf]
Student’s Name___________________________________

Charles F. Hard Elementary

Media Center

Bessemer, Alabama 35020

432-3308

Student Media Center Rules and Procedures
1. Students may check out one (1) book at a time for a period of seven (7) days.

2. Reference books and audio visual materials may be used only in the media center.

3. Fines:

· Lost Book:  Students will pay the full price of the book.    

· Damaged Book:  If the book cannot be repaired, the student must pay the full price of the book.  If the book can be repaired, the student must pay according to the amount of damage to the book as determined by the Media Specialist.
4. Another book cannot be checked out until all fines are paid.  Accounts must be cleared before report cards will be issued at the end of the year.

5. Any student who consistently abuses these rules may be sent to the principal.

6. No student will be allowed to check out books until a copy of this letter is on file in the Media Center.  Once signed, the letter will remain in effect as long as the student is enrolled at Hard Elementary.

7. No student will be allowed to participate in any activities in the Media Center until a parent-signed copy of the Appropriate Behavior Contract is on file in the Media Center. 
I have read, and I understand, the above rules and agree to comply with them.  As the parent/guardian I will be responsible for any fines.

Parent’s Signature___________________________      Date____________ 

Teacher’s Name____________________________      Grade__________

 Mrs. M. Williams

                                                                                                          Media Specialist

